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Jane: Hieveryone, can you hear me clearly?
Michael : Yes, we can hear you well. Can you see our screen?
Jane:Yes, everything looks good on my end. (A]Thanks
for joining the meeting today.
Michael : Of course. It's great to connect with you again.
Jane: Today, I'd like to discuss our plans for the upcoming project.

Michael: Sounds good. We've prepared some updates

from our side as well.
Jane: Great. (B)Let's start with a quick update from each team.
Michael: Sure. Our team has completed the initial review,
and we have a few points to share.
Jane: Thank you. (C)Could you walk us through the
main changes?
Michael: Sure. I'll share my screen and go over them one by one.
Jane: That would be great. | have one question about
the timeline.
Michael: We're currently planning to finish the first phase
by the end of this month.
Jane: | see. (D)Let's discuss the details after we review all
the updates.
Michael: Sounds like a plan. We'll send you the
revised schedule after the meeting.
Jane: Perfect. Thanks, everyone. Let's stay in touch and
keep things moving.
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(A) 2124 s19| AlZts1II
+ Thanks for joining the meeting today.
/ It's great to have everyone here.
ex. It's great to have everyone here today.
(2= 2= stHish MM E&LICH)

(B) g2l ZiHs1|
« Let'’s start with + [LIZ]. / Let's move on to + [LIZ].

ex. Let's move on to the next item on the agenda.

(CH2 o= HOIHISLICE)

(C) Li2 23 23s1JI
- Could you walk us through + [LI&]1?
/ Could you explain + [LI2]?

ex. Could you explain how this process works?
(Ol TFE0I OIZH ZIFC|=XI HH FAIZI0IR?)

(D) Ck= £l =2l5101

* Let's discuss + [LIZ] after ~.
/ Let's follow up on + [LIE].
ex. Let's discuss the budget after we review
the proposal.
(RICEME ZESH = WA CHOH E=RI8H=E 8t
ex. Let's follow up on this issue after the meeting.
(2191 = Ol 2XI0i CHEH CEAl =0I8H=S BHE.)
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